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H I R E   O F   F U N C T I O N   R O O M
REQUEST FORM
	Name 


	Phone No.

	Address 


	Date of Hire

Function (ie Wedding / 21st etc)


Terms and Conditions of Hire

· This request will be put before the Committee of the Club for agreement and confirmation. 
· A £50 deposit is required with this request.  This will be refunded after the Hire has taken place and providing all Terms and Conditions have been adhered to.
· Although no payment is required from club members to hire Function Room it is customary for the Hirer to make a donation to the Poppy Appeal/Royal British Legion.
· In line with Legion Rules which state all visitors have to be signed in.  A full list of ALL Non-Members of the British Legion who will be attending the function should be submitted on the day of the function.

· All children should be kept under control while in the Club and should be kept in the Function Room, with the exception of using the toilet facilities.
· Licensing Laws are strictly adhered to, therefore all teenagers are requested to carry ID as this may be requested by a member of the bar staff.

· Party decorations, within reason, may be put up in the function room, but only using ‘blue-tac’, no pins or sellotape to be used.

· All fixtures and fittings of the Club should be treated with care.

· In accordance with the Council by-laws and the Fire Regulations all fire doors will be unlocked but must be kept shut.
· There is a designated smoking area on the patio for those wishing to smoke.
· A well equipped kitchen is available if required but must be left in a clean and tidy state.
· Catering can be arranged.  If you require further information please tick box.  

I agree to the Terms & Conditions to hire the function room at the Helston Royal British Legion Club and look forward to receiving confirmation of this request.
Signed …………………………………………………………………….         Date………………………………………………….. 

For Club official use only
Agreement from Club Committee  – Yes / No (please indicate)  @ meeting held on ______________________
Catering information required  -  Yes / No (please indicate)
	Name 


	Phone No.

	Address 


	Date of Hire & Event (ie Wedding/ 21st etc)  -  (enter into Diary)

	£50 Deposit Returned
	£50 Deposit NOT Returned & reason




A copy of this Request Form is to be forwarded to the Hirer with a letter confirming the Helston RBL Club Committee’s decision.[image: image2.png])



[image: image3.png]


[image: image4.png]


[image: image5.png]


[image: image6.png]


[image: image7.png]






The Royal British Legion Club (Helston)








